
 
 

MARYVILLE CHRISTIAN SCHOOL 
Job Description 

 
Job Title: Director of Development and Fundraising 

___________________________________________________________________________________ 
 
THE SCHOOL  

Maryville Christian School (MCS) is a Christian, interdenominational, private school set in the foothills of 
Maryville, Tennessee. MCS has been serving Christian families in Blount County and surrounding areas 
since 1994 and currently enrolls 375+ students in preschool through 12th grade.  

 
 
THE ROLE  

The Director of Development and Fundraising is accountable for the planning and execution of 
development/fundraising activities for Maryville Christian School. Reporting to the Head of School, the 
Director of Development and Fundraising will work to create and provide overall management of the 
capital campaign/fundraising strategy, financial budgets, and milestone map while maintaining the donor 
management system. The position works collaboratively across the organization.  

 
 
ESSENTIAL JOB RESPONSIBILITIES  
 

- Manage a portfolio of individual prospects and donors and cultivate private donor support.  
 

- Establish short and long-range goals for capital fundraising efforts. 
 

- Create processes that ensure donors receive a “personalized” donor experience, including soliciting and 
cultivating strategies that match identified donor interests while seeking to build connections. 

 
- In partnership with the Head of School and School Board (as required), plan an effective external relations 

strategy to support and bolster financial support and awareness for the mission of Maryville Christian 
School. 

 
- In collaboration with the Head of School and School Board (as required), develop, plan and execute a 

multi-phase capital campaign strategy to raise funds to support the school’s Master Site Plan Vision. 
 

- Work with the Business Office to ensure all donations are received and processed appropriately. 
  

- Develop marketing material to support capital campaign efforts. 
 

- Maintain the donor management system (Bloomerang) that builds a pipeline across various donor 
audiences. 
 

- Work with the Head of School to develop a legacy/planned giving option for donors. 



 
- Provide donors with high-quality reporting on the impact of their gift. 

 
- Provide the Head of School with accurate and timely monthly fundraising reports. 

 
- Other duties as assigned  

 
 

SUMMARY OF QUALIFICATIONS (KNOWLEDGE AND SKILLS)  
 

- Data-informed decision maker 
 

- Self-starter with strong organizational skills  
 

- Excellent verbal and written communication skills 
 

- Flexible, team player who works collaboratively among various groups 
 

- Ability to manage multiple projects simultaneously to reach goals  
 

- Proficient in the use of Microsoft Office 
 

- Proficient with donor management software (Bloomerang preferred)  
 
 
MINIMUM HIRING SPECIFICATIONS 
 

- Adhere to the Statement of Faith and the Biblical Lifestyle Statement of Maryville Christian School.  
 
- Maintain active membership in a local community church. Continually seek ways to further his/her spiritual 

growth through regular church attendance, Bible studies, etc.  
 

- Have a desire to work in the context of Christian education. 
 

- Bachelor’s degree with five years of experience in fundraising, development, or marketing.  
 

- Proven track record in developing and managing multi-million dollar capital campaigns.  
 

- The ability and willingness to travel locally as required.  
 

- Experience with private education fundraising or nonprofit fundraising is preferred.  
 

- A valid driver’s license with an acceptable driving record is required due to travel responsibilities of the 
position.  

 
- The ability to maintain strict confidentiality of donor and prospect information. 

 
 


