MARYVILLE CHRISTIAN SCHOOL

HISTORY
Maryville Christian School, Inc., (MCS) was established May 29, 1993, as a not-for-profit organization with a board of directors.  The first day of school for MCS was August 29, 1994.  There were 47 students.  The Lord has continually blessed this ministry of education throughout these early years. Fifty-two students completed the first school year, and current enrollment has grown to approximately 330 students.  MCS moved to its current location in January 2000.  The facility was built on approximately 33 acres donated by Bill and Velma Wallace.  Our first senior class graduated in May 2001.  MCS has been a continuous member of the Association of Christian Schools International (ACSI).
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ACCREDITATION

Maryville Christian School is accredited through the Association of Christian Schools International and the Southern Association of Colleges and Schools.  

MISSION STATEMENT

The mission of Maryville Christian School is to partner with Christian parents by providing an academically excellent, Biblically-based education, producing students with distinctive Christian character.
STATEMENT OF FAITH

1.
We believe the Bible to be the inspired and authoritative Word of God and the standard by which all knowledge is judged and taught.  (2 Timothy 3:16-17)

2.
We believe that there is one God, eternally existent in three persons:  Father, Son, and Holy Spirit.  (Matthew 28: 18-20)

3.
We believe in the Deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in His miracles, in His vicarious and atoning death through His shed blood, in His bodily resurrection, in His ascension to the right hand of the Father, and in His personal return in power and glory.  (I Corinthians 15:3, 1 Peter 2:21-24, John 3:16).

4.
We believe that through Adam all men have inherited a sinful nature and we are all under the wrath of God; we are spiritually dead, and are without hope, except for God’s mercy.  (Romans 5:12, Ephesians 2:1-3, Romans 6:23)

5.
We believe that all those who are regenerated by God’s Holy Spirit, and who thus repent and believe in Jesus Christ as Saviour and Lord, will receive forgiveness of sins, reconciliation to God, and eternal life.  This salvation is received apart from any works.  Good works do not assist in our salvation, but rather result from our salvation.  (John 3:1-8, Luke 13:1-5, Romans 3:21-30, Ephesians 2:8-9)

6.
We believe in the present ministry of the Holy Spirit, by whose indwelling the Christian is enabled to live a godly life.  (Galatians 5:22-23)

7.
We believe in the resurrection of both the saved and the lost; that those who are in Christ are saved unto the resurrection of life, and those who are outside of Christ are lost unto the resurrection of damnation.  (John 5:29, Acts 24:15)

8.
We believe that all believers in our Lord Jesus Christ are united in the Body of Christ (John 17:21-23) and are eternally secure in this relationship.  (John 10:28, Romans 8:35-39)

9.
We believe that children and adolescents should be taught in Christian love. (Hebrews 12:6, Revelation 3:19)

10.
We believe that teaching and learning should be accomplished through the cooperative effort of parents and teachers, for the Bible places primary responsibility for the total education of the child on the parents.  (Proverbs 22:6, Deuteronomy 6:4-9)

BELIEF STATEMENTS

As followers of Jesus Christ, we believe in the following principles:

1. We believe in specific Christian principles as declared in the Statement of Faith.  (Acts 17:28)
2. Jesus Christ and His Word, the Holy Bible are the foundations of all truth.  (John 1:1-5, 14; 2 Peter 1:21)
3. We believe in equipping the student to mature spiritually, academically, physically, and personally.                 (2 Timothy 3:14, 15; Romans 12:2)
4. Our staff and parents are dedicated to the success of each student.  (Deuteronomy 11:19-21)
5. In integrating a curriculum with a Biblical worldview.  (John 17:17; 2 Peter 1:3; 2 Timothy 3:16, 17)
6. Our students should have equal opportunity to develop their full potential.  (Jeremiah 29:11; 2 Corinthians 5:17; Ephesians 2:10)
7. In creating an atmosphere of accountability and responsibility for all.  (James 1:22; James 5:16; James 5:19-20; Ephesians 4:15)
OUR VISION

Maryville Christian School offers a nurturing, safe and progressive learning environment.  Our focused curriculum builds Christian character, a Biblical worldview, and stimulates scholastic excellence.  The result is a challenging atmosphere which promotes self-discipline, diligence, and respect and encourages interaction among students of all ages.

MCS will strive to:

1. Present the Gospel of Jesus Christ and teach the Scriptures for personal salvation and to cultivate spiritual growth in order to enhance the ministry of the church.

2. Develop a Christ-centered educational atmosphere for our students that produces an academic experience with a Christian worldview.

3. Produce students who will adhere to standards of personal responsibility.
4. Work together with our families to maintain a spirit of cooperation and open communication between our parents, staff and administration for an optimal learning experience.

5. Provide and maintain a godly faculty and staff committed to the lives and development of our students.

GOALS

The specific goals of Maryville Christian School, which are implicit in the philosophy and statement of faith, include the following:

Upon graduation, MCS students will:


Spiritually be able to:

· Know the Person of Jesus Christ.

· Be spiritually discerning to seek God’s will and utilize their God-given gifts and abilities.

· Exhibit integrity and high moral character.

· Develop Godly leadership and servant hood skills to the glory of God.

Academically be able to:

· Integrate current technology in their course of study.

· Successfully perform at a post-secondary level.

· Practically apply learned skills to real-life situations.

· Develop an understanding and appreciation of other cultures.

· Communicate ideas through effective speaking and writing skills.

Understand their personal responsibility toward:

· Citizenship.

· Organization and time management.

· Pursuing job skills.

· Demonstrating a Biblical work ethic.

· Compassion and respect for others.

· Stewardship of God-given resources.

· Applying Biblical principles in personal and sexual relationships.

In partnering with our students’ families, MCS will:

· Nurture Christian growth in developing Christ-centered homes.

· Support our Christian community by encouraging regular attendance and commitment to the local church.

· Educate and equip parents concerning the constant cultural changes influencing our children and our homes.

· Help parents understand the school’s vision and goals.

· Encourage parental input regarding school policy through volunteer service.

In serving MCS, faculty and staff members will:

· Embrace a personal sense of God’s calling to the ministry of MCS.

· Model a Christian lifestyle to the school community.

· Encourage and nurture each student toward a relationship with Jesus Christ.

· Understand, appreciate, love, and serve the students entrusted to their care.

· Continue to develop instructional and assessment strategies.

· Practice the Matthew 18 principle in their relationships with others.

· Possess a cooperative spirit in working with parents and school leadership to implement school policy.
EQUAL OPPORTUNITY INSTITUTION

Maryville Christian School does not discriminate on the basis of race, sex, color, national origin, age or disability in provision of educational opportunities or employment opportunities and benefits.  Maryville Christian School does not discriminate on the basis of sex or disability in the education programs and activities which it operates, pursuant to the requirements of Title VI of the Civil Rights Act of 1964, as codified in 42 U.S.C. 2000D; Title IX of the Education Amendments of 1972, Pub. L. 92-318 and the Americans with Disabilities Act of 1990, Pub. L. 101-336.
SCHOOL OFFICES

The Main Office is the center of operation of the school.  If you need assistance, you should come to this office.  If a parent comes to the school to see their child or to meet with a teacher or principal, they should come to the Main Office and sign in.  The Main Office is open during regular school days and maintains hours from 7:30 a.m. to 3:30 p.m.  (Summer hours will vary.)  
VISITORS

Parents and family members are always welcome at MCS, and we welcome prospective students who wish to visit classes for the purpose of deciding about enrolling in the school.  For the safety of our students, MCS is a closed campus.  Therefore, prospective students, parents, and family members are the only visitors allowed on the MCS campus.  All visitors must sign in at the school office and pick up a visitors badge.  The parents of a prospective student must arrange the visit in advance through the school office.  On the day of the visit, the guest must register in the school office.  Prospective students are expected to follow the policies and dress code of MCS.  Alumni who are in good standing are welcome to visit the campus.  Pastors and youth ministers are also welcome at any time on our campus.

Parents of enrolled students must sign in at the office and pick up a visitor badge.  Parents must have the permission of the administration to visit their students in the classroom.  They are not to enter classrooms without administrative approval.

VOLUNTEERS

The MCS School Board recognizes that the services of volunteers can enrich the educational program, assist teaching staff members in the performance of their duties, and enhance the relationship between the school and its families.

The assigned administrator or his/her designee shall be responsible for the recruitment and screening of volunteers and may delegate the assignment of volunteers to specific tasks.

Volunteers must be persons of known character, responsibility, and integrity.  MCS will not be obligated to utilize the proffered services of a volunteer whose abilities or interests do not serve the needs of the pupils.

The volunteer position is not a right, but rather a privilege that is conferred by the Board and the administration.  As such, any volunteer position may be eliminated at any time for any reason or no reason.  Also, any volunteer may be removed from a volunteer position for any reason or no reason.

The following guidelines shall govern the service of school volunteers:
1. Volunteers may serve only under the direction and supervision of a teaching staff member.
2. Volunteers should clearly understand their duties and responsibilities and perform no service outside those duties.

3. Volunteers serve only in a support capacity; only teaching staff members are responsible for educational planning and decisions and the teaching of new concepts.
4. Volunteers shall respect the individuality, dignity, and worth of each child.

5. Volunteers are not permitted access to pupil records.

6. Volunteers should exercise discretion in discussing their school and personal activities with others while in the role of volunteer.

7. Volunteers may consult with the appropriate administrator regarding their duties and responsibilities.

8. Volunteers work without compensation of economic benefits.

PARTY INVITATIONS (Grades PK-6)

Any time birthday or other invitations are given out at school, ALL students in the class must be invited, or invitations must be mailed by the parent (e.g., all students or all girls or all boys).

TELEPHONE USE

Students are permitted to use the office telephone in cases of emergency.  Students in grades 7-12 are permitted to carry cell phones, but they must be turned off during school hours.  Telephones in the hallways are for teacher use only.  Students should be reminded that the telephone in the office cannot be used for such reasons as students neglecting to bring appropriate items to school (homework, PE clothes, etc.) or to arrange after school activities.  However, if students forget to bring a lunch or lunch money, they will be allowed to use the phone.

PARENT COMMUNICATION

Parents, please limit telephone calls to students to emergencies.  Phone calls to students are very disruptive to classes.  Students will only be allowed to phone home in case of emergency.  The office personnel will take messages and deliver them to students.  Please be considerate and limit calls as much as possible.

ELECTRONIC DEVICES (Grades PK-6)
Students in Pre-K-6th grade are not allowed to bring the following items to school:  mp3 players, cell phones, game systems, or other electronic devices.  
DRESS CODE

The philosophy of the Maryville Christian School dress code is to promote an appearance that is honoring to the Lord. The Bible tells us that “man looks at the outward appearance, but the Lord looks at the heart” (I Samuel 16:7).  God knows our spiritual condition by our hearts, but men initially see only the physical body and how it is attired.  Therefore, it is necessary that those who attend MCS present a neat, attractive appearance as a testimony to the God we serve.  

Students are expected to wear conventional, modest clothing to school.  All students of MCS are expected to adhere to this dress code during school, as well as on field trips and other school-sponsored events.  At other activities, such as athletic events, banquets, etc., modesty is the standard that should be followed.
Parents’ full support of this dress code is required.  You do this by the cooperative attitude you display to students and by seeing that your students dress in compliance with this code.  

Areas of dress not mentioned or defined in the below statements will be left to school personnel for interpretation and enforcement.  IF AN ITEM OF CLOTHING RAISES A QUESTION IN YOUR MIND, DO NOT WEAR IT.

Any portion of this dress code is subject to alteration by the school board and administration at any time.

Exceptions to this dress code would be school picture days or other special occasions as announced by the staff (i.e., field day, field trips, etc.).

GRADES PRE-K – 3
In elementary school the theme is action.  We want our students to dress in comfortable, durable clothing which will be suitable for their active days.  We also want students to learn the virtues of modesty and neatness.  

1. Students will dress in an appropriate fashion suitable to the weather.

2. All students must wear a shirt that has a collar or turtleneck or an MCS shirt (with or without a collar).  The PE shirt may not be worn as the MCS shirt.  No part of the midriff may be showing when seated or standing.  Shirts do not need to be tucked in at the waist.  Collared shirts are not required on Fridays when students may wear MCS t-shirts, Christian themed t-shirts such as Upward sports, church camp, or Awana, or solid color t-shirts.
MCS or plain hooded sweatshirts (hoodies) are allowed.

3. Clothing with pictures or writing is not allowed.
4. Low necklines, tight clothing, bare midriffs, halters, sheer clothing, tank tops, or clothing with spaghetti straps will not be allowed.
5. Haircut and color should not be distracting or inappropriate.  
6. Rub-on tattoos or face paintings are not acceptable.

7. All students must wear tennis shoes every day.  This is a matter of safety and comfort.  Students participate in P.E. or play outdoors daily.  (There will be exceptions on special dress-up days or picture days.)  Students will not be allowed to participate in P.E. without tennis shoes, which will affect their grade.   Tennis shoes with wheels are not allowed.
8. Shorts may be worn according to the following guidelines:

· No cutoffs, all shorts must be hemmed.

· Shorts must be no more than two inches above the knee.  

· Shorts should not fit tightly.
9. Pants or jeans must be neat and clean in appearance.  They must not have holes or be excessively worn.  No sweatpants, spandex, or jogging pants will be permitted (except in pre-school).  Students are not required to wear a belt.
10. Dresses or skirts should come no more than two inches above the knee.  Dresses should have a collar.  Sleeveless dresses and sundresses are not allowed.
Exceptions for the above may be approved by the administration.
GRADES 4-12

1.  
All students must wear a shirt that has a collar or turtleneck or an MCS shirt (with or without a collar).  The PE shirt may not be worn as the MCS shirt.  The shirt may be untucked provided that there is a shirt under it that is tucked in for purposes of modesty.  Collared shirts are not required on Fridays.  Students may wear MCS t-shirts, Christian themed t-shirts such as Upward sports, church camp, or Awana, or solid color t-shirts.

MCS or plain hooded sweatshirts (hoodies) are allowed.  


Low necklines, form fitting, tight, or sheer clothing are not allowed.  All shirts must have sleeves. 

Special attire may be required for field trips.

2.    Shorts may be worn according to the following guidelines:

No cutoffs or frayed edges, all shorts must be hemmed.

No athletic or tight shorts will be permitted.

Shorts must be no more than 2 inches above the knee.

3.  
Pants must be neat and clean in appearance.  They must not have holes or be excessively worn.  Jeans are 
permitted, but they must fit properly.  (No extremely tight or baggy pants will be allowed.)  No overalls 

are permitted.  

4.  
All students are required to wear a belt with all pants or shorts that have belt loops.

5.  
No sweatpants, pajama bottoms, spandex or jogging pants will be permitted.

6.  
Dresses or skirts for the girls should come to the knee.  Dresses should have a collar.  Sleeveless dresses and sundresses are not allowed.
7.  
No hats, bandanas or sunglasses will be worn in the school building.  

8.  
Clothing with pictures or writing is not allowed.

9.  
No undergarments will be showing.

10. 
No flip-flops or plastic soccer sandals may be worn.

11. 
No tattoos or piercings will be allowed (except girls’ ears).
12. 
Shoes must be worn at all times.

13. 
Hair must be clean, neatly cut, and be out of the eyes.  Extreme hairstyles, including insignias 


or unnatural dyes and colors are not permitted.  For boys, the back length should be above the 

collar of the shirt and the side length should be above the bottom of the ear.  Boys should be clean shaven with sideburns not extending below the bottom of the ears.

14.
PE uniforms must be purchased from MCS. 

Exceptions for the above may be approved by the administration. 

ATTENDANCE POLICIES AND PROCEDURES

Attendance at school provides a student will the all-important classroom experience.  This experience is composed of participation in class activities and direct instruction by the classroom teacher.  The instructional program designed by each teacher is a progressive and sequential experience.  It is generally impossible for that experience to be “made up” and every absence represents a loss to the student as well as extra work for the teacher.  State law makes school attendance compulsory; therefore, students are both required and expected to be at school whenever it is in session.

Consistent attendance is vital to the success of the student.  However, students are allowed a total of eighteen (18) absences, excused or unexcused, per school year.  If a student misses more than 18 days in a year, they will not be eligible to pass for the year.

If there are extenuating circumstances and a student exceeds eighteen (18) absences in a given school year, a written appeal from the parents must be made to the Board of Directors to evaluate whether or not the student will be allowed to receive credit for the year.  Physician records should be included to document illness.
EXCUSED ABSENCES:  Parents should notify the school by 9:30 a.m. if their child is absent from school.  MCS recognizes five (5) reasons as excused absences:

1. Personal illness  (Doctor’s note required if in excess of 9 days per semester.)

2. Serious illness or death in the family 

3. Medical or dental appointment

4. Family emergencies approved by the administration

5. College visitation days (MCS allows only juniors and seniors to visit colleges during the school year.  These days will be excused and must not exceed a total of three days per school year.)

PLANNED ABSENCE DURING SCHOOL TIME:  It is a great burden upon both students and faculty members when students are absent.  For families who must be gone during school time, the following guidelines will apply:

1. Parents must submit a letter to the administration requesting the time off at least two weeks prior to the event.  This letter should state the reason for the request and the days the student will miss.  

2. Class work, projects and tests must ALL be made up upon the student’s return according to the number of days missed.

3. Failure to follow proper advance notification procedures will constitute an unexcused absence.

4. It is advisable for parents to discuss their child’s academic standing with his/her teacher(s) before planning trips.  The difficult task of completing assignments on their own could result in a lower grade or even a failure in a course, especially for students who may be struggling academically.
5. Time-off will not be granted during final semester exams (December and May).

6. The administration will consider all requests for time-off and reserves the right to deny any request for excused absences. 

UNEXCUSED ABSENCES:  Absence for reasons other than the five previously stated, including family trips, will be considered unexcused unless an exception has been approved by the administration.

In the middle and high school (grades 7-12) each unexcused absence will result in a one-point loss of grade (on the 9-weeks grade) in each subject.  Work missed must be made up.

REPORTING BACK TO SCHOOL AFTER AN ABSENCE:  When returning back to school after an absence, the student must bring a written note signed by a parent or guardian stating the reason for and date(s) of the absence.  Students in grades 7-12 must check in through the office when returning to school to be given an admit slip to return to class.  All absences are considered unexcused until a note is brought to the office and an admit slip is issued marked “excused.”  Students in grades K-6 should turn in notes regarding absences to their homeroom teacher.  (It must be noted that the legitimacy of an absence will be determined by the school administration.)  Students in attendance for at least two hours; but missing at least two hours of the school day, will be counted as ½ day absent.  Absences are recorded as unexcused until a note with valid documentation has been provided. 
TARDIES:  Promptness is a measure of student discipline.  A pattern of tardiness will necessitate disciplinary action including a parental conference.

All students are considered tardy when they are not seated and ready for work at 8:00 a.m.  Students who arrive late must check in at the office.  Parents may accompany the student, send a note, or call explaining the reason for the tardy.  Parents of students in grades PK-3 must accompany the student to the office when checking in late.
Examples of Excused Tardies



Examples of Unexcused Tardies

Car trouble





Oversleeping


Weather delays





Stopping to get gas


Illness






Known road construction

Power outage at home




Forgetting school work or working on 
Medical appointment




homework

(These lists are by no means exhaustive, but are designed to provide specific examples.  The final determination of the validity of any tardy rests with the administration.)

Any unexcused tardy will result in a discipline warning notice (see section on Conduct and Discipline) for grades 7-12.  
If a student in grades K-6 receives four unexcused tardies in a single quarter, this will result in being counted as one absence and thereby the student will be ineligible for the perfect attendance award.  Five or more unexcused tardies within a quarter will result in a parent conference with an administrator.  Further disciplinary action may result.

EARLY DISMISSALS:  If a student needs to be dismissed early during the day, a note must be given to the office on the day of the dismissal stating the time and reason for the dismissal.  The student must check out at the office and check back in at the office if they return by the end of the school day.

Unexpected early departure may be coordinated with a call to the school office.  If an emergency occurs, please notify the office so your child can be made aware of the situation.

MAKE-UP WORK FOR EXCUSED ABSENCES:  Make-up work for credit is allowed for absences.  Communication with the teacher immediately following an absence is the key to making up work effectively.  Generally speaking, the student has the same number of days to make up an assignment as the number of days he/she was absent (i.e., absent three days, three days to make up work).  In grades 7-12, it is expected that the student take the initiative to check with their teachers and find out about make-up work, as it is their responsibility to complete their make-up work.

Students may be required to come in during study hall, recess, before school, at breaks, at lunch or after school to make up tests if so requested by the teacher.  We try to avoid giving make-up tests during the regular class period, as it takes the student out of another lesson.

STUDENT DROP-OFF AND PICK-UP

Students should not arrive prior to 7:30 a.m.  Adult supervision is not available prior to that time.  Drivers should follow the direction of the staff members on duty and the safety patrols in dropping off students.  Students arriving between 7:30 and 7:50 are to remain in the gymnasium until dismissed.  Upper grade students should report to the gym and not go to their lockers until the 7:50 bell.  Classes begin at 8:00 a.m.  Students should be picked up within 15 minutes of the end of the school day (12:00 noon for half-day pre-school and kindergarten, 2:40 p.m. for extended-day pre-school and kindergarten, 2:40 p.m. for lower elementary, and 3:05 p.m. for upper elementary and middle/high school).  Students will be dismissed from the gym.  Students who drive must leave by 3:20.  If you are later than 3:30 in picking up your child, he/she will be sent to the after-school program for supervision, and you will be charged accordingly.  Staff and teachers are allowed to leave at 3:30.  Students who stay after school for tutoring, sports practice, or other meetings must be under supervision at all times.  Please make every effort to pick up your child on time. 
EMERGENCY SCHOOL CLOSINGS

The decision to close the school because of adverse weather conditions or other emergency situations will be made by the administration.  The school will notify parents through radio stations WGAP (AM 1400), WRJZ (AM 62), WYLV (FM 89), WIVK (FM 107.7), and WJXB (FM 97.5); and through TV stations WATE, WVLT, and WBIR (Channels 6, 8, and 10, respectively).  MCS will be specifically named.  We will also post notification of a school closure on our website at www.maryvillechristianschool.org.  We do not follow other schedules.
FINANCIAL POLICY

Maryville Christian School is a work of faith.  There is not a single church, agency, or body on which it relies for support.  Individuals, families, and churches share in the ministry of this school as the Lord enables them.

Tuition fees are intended to cover the basic operating expenses of the school.  While maintaining a high quality program of Christian education may well entail sacrifice, God has promised to “supply all our needs according to His riches in glory by Christ Jesus.”  Families, school personnel, and the school itself all rely on this firm assurance.

The operating budget includes staff salaries and benefits, educational materials, facility operation and maintenance, and some minimal capital expenditures for furniture and equipment.  Financial aid and most student activities are not funded through tuition.

DUE DATES:
Application Fee ($40)

* Payable with initial submission of application for admission

(This is for NEW students only.  This is not a re-enrollment fee.)



New Enrollment Fee K-12 ($190)
* Payable when admitted as new student



New Enrollment Fee Pre-K ($130)
* Payable when admitted as new student



Registration Fee K-12 ($165)
* Payable when re-enrolling a current student



Registration Fee PK ($105)
* Payable when re-enrolling a current student



Materials Fee K-12 ($240)

* Annual payment – Due June 1



Materials Fee Pre-K ($140)
* Annual payment – Due June 1



Tuition



* Annual payment – Due June 1







* Semi-annual payments – Due June 1 and January 1







* Monthly payments are handled by TuitionBanc and are

   due on the 1st of each month, June – May. 

ACCOUNTS IN ARREARS:  Prompt payment of tuition is essential if the school is to meet its own financial obligations on time.  All families on a monthly installment payment contract must enroll with Tuition Banc.  If the automatic draft fails due to insufficient funds, TuitionBanc will contact the parent by phone and with a follow-up letter advising of a redraft date.  If the automatic draft fails a second time, TuitionBanc will suspend the account until further advised by the school.

Accounts in arrears will be reviewed by the Finance Committee, which reserves the right to dismiss students from the school when the family account is overdue by 60 days or more and satisfactory arrangements for payment have not been made.  Academic records will not be released or forwarded until all financial accounts have been cleared.  Likewise, a student will not receive their quarterly report card or be allowed to view the report card if the account is not current.

Accounts must be current at the start of each semester in order for students to start school on those dates.

LAB FEES:  Some classes require outside resources, which will necessitate an allocation of cost to the students enrolled in that class.  Current fees include Art, Biology, Advanced Biology, Environmental Science, Chemistry, Physics, and Shop ($35), and Driver’s Education (fee determined yearly).

MATERIALS FEE:  Each year a materials fee is paid for each student.  This fee includes the funds necessary to provide the teachers’ manuals, visual aids, worksheets, testing materials, classroom supplies, books, and other student materials.

TECHNOLOGY FEE:  A portion of the materials fee is designated to a fund that is used to upgrade technology.
REGISTRATION FEE:  A registration fee is collected each February for students planning to return for the next school year.  Fees collected by February 29 guarantee a space for the next school year.  This helps us with our planning for classroom space, materials, and personnel.

CLASS FUND FEE:  A portion of the registration fee for students in grades K-12 is deposited into a “Class Fund,” which will be used to help pay for the annual senior trip.
PTO FEE:  Five dollars of the registration fee has been designated as a PTO membership fee.
LATE REGISTRATION FEE:  Returning families who register after June 1 will be assessed a late charge of $150.

ATHLETIC FEE:  In order to adequately fund our athletic program, all student athletes must pay a fee to participate.  The fee rate will be established on an annual basis and will be determined by the athletic department and administration based upon budgetary needs.  The fee is non-refundable after the first game of a particular season.  The current fee is $50 for participation in one sport and $100 for participation in two or more sports.

TUITION ASSISTANCE:  A small amount of tuition assistance has been established to assist qualifying families.  The school board intends that no family committed to Christian education be denied that opportunity because of financial need.  The distribution of monies within this fund is dependent upon the amount available in this account on an annual basis.  Families requesting assistance should make application on forms available through the school office within the application period.  The Finance Committee grants tuition assistance after an independent review team reviews applications.  Families receiving assistance are notified during the summer, prior to the school year.  You must re-apply each year if assistance is needed.  Financial assistance is available to those who demonstrate actual need without regard to nationality, gender, God-given race, color, or ethnic origin.  Families are eligible to apply for assistance after they have been enrolled at the school for one year.

REFUND POLICY:  Application, enrollment, registration, and materials fees are non-refundable.  Tuition is charged for each month the student is officially enrolled and is non-refundable.  Tuition paid during the summer months of June and July is non-refundable.  In exceptional circumstances, such as an unexpected family move away from the area, the Finance Committee may authorize a refund upon request.

GRADUATION POLICY:  A graduating senior will not be able to go through graduation exercises or receive final transcripts unless all tuition and fees are paid in full.
WITHDRAWAL:  If it becomes necessary to withdraw a student during the school year, tuition is charged for the full month, even if the student attends for only part of the month.  If the withdrawal is at the school’s request, tuition for the remainder of the month will be refunded on a pro rata basis.

RE-ENROLLMENT OF STUDENTS:  Priority re-enrollment of students already attending MCS is contingent on tuition and fees being current at the time of re-enrollment.  If a student account is in arrears, they cannot re-enroll for next year.  Any monies received will be applied toward the arrearage.  The student cannot re-enroll or pay fees for the next year until the current account is paid up to date.  If the family account is in arrears, and class enrollment reaches capacity, space cannot be assured.  Students are eligible to begin the new school year only if all charges from previous years have been satisfactorily cared for.

CREDIT CHECK:  All families applying to MCS may be subject to a confidential credit check.  This information will be used in the overall evaluation of the family for admittance to MCS.

FINANCIAL MANAGEMENT:  The Board of Directors has the final approval authority on all financial matters as needed.  The Administrator handles the day-to-day financial decisions using the board-approved budget and the assistance of the Finance Committee.  The Business Manager assists with the daily financial management.

WITHDRAWAL PROCEDURES

In the event that parents find it necessary to withdraw a student, the following procedures shall be followed:

1. The parent shall provide written notification to the Administrator a minimum of two weeks prior to the proposed withdrawal date.  Reason(s) for withdrawal should be stated.

2. Application, enrollment, registration, and materials fees are non-refundable.  Tuition is charged for each month the student is officially enrolled and is non-refundable.  Tuition paid during the summer months of July and August is non-refundable.  In exceptional circumstances, such as an unexpected family move away from the area, the Finance Committee may authorize a refund upon request.

3. Grades and records will not be released until all financial obligations have been resolved.
STUDENT RECORDS POLICY
MCS will abide by the following policies set forth by the Family Educational Rights and Privacy Act in regard to student records. (FERPA, 20 U.S.C. 1232g; 34 CFR Part 99)

Parents have certain rights with respect to their children’s education records.   These rights transfer to the student when he or she reaches the age of 18 or attends a school beyond the high school level.  Students to whom the rights have transferred are “eligible students.”

Parents or eligible students have the right to inspect and review the student’s education records maintained by the school.  Schools are not required to provide copies of records unless, for reasons such as great distance, it is impossible for parents or eligible students to review the records.  Schools may charge a fee for copies.

Parents or eligible students have the right to request that a school correct records which they believe to be inaccurate or misleading.  If the school decides not to amend the record, the parent or eligible student then has the right to a formal hearing.  After the hearing, if the school still decides not to amend the record, the parent or eligible student has the right to place a statement with the record setting forth his or her view about the contested information.
Generally, schools must have written permission from the parent or eligible student in order to release any information from a student’s education record.  However, schools can disclose those records, without consent, to the following parties or under the following conditions:

· School officials with legitimate education interest;

· Other schools to which a student is transferring; (see additional MCS policy)

· Specified officials for audit or evaluation purposes;

· Appropriate parties in connection with financial aid to a student;

· Organizations conducting certain studies for or on behalf of the school;

· Accrediting organizations;

· To comply with a judicial order or lawfully issued subpoena;

· Appropriate officials in cases of health and safety emergencies; and

· State and local authorities, within a juvenile justice system, pursuant to specific State law.

MCS has the following additional policies:

Student records are released to another school upon receipt of an official records request.  The following information is supplied:

· Academic records

· Health records

· Copies of birth certificate and social security card

· Psychological evaluations or special testing

Student records are not released to parents.  Parents are allowed to review the information contained in a student’s file, but the records are not released to them.

Student records will be released to an individual or school as specified in a court order.

Records will not be released or forwarded until all financial accounts have been cleared.
In regards to personal information, MCS will allow parents and eligible students a reasonable amount of time to request that the school not disclose the following information to the school directory, newspaper, or internet:  student’s name, address, telephone number, honors and awards, and dates of attendance.  Requests must be made in writing.
STUDENT/TEACHER RATIO

Maryville Christian School recognizes that one of our special attributes is our small class sizes.  By keeping our class sizes small, we are able to provide an optimum learning environment for our students.  Therefore, the following maximum class sizes have been established:

	Grade Level
	Students Per Section

	 PK3
	12 (1 teacher, 1 aide)

	PK4
	15 (1 teacher, 1 aide)

	Kindergarten
	16

	1st
	18

	2nd
	18

	3rd
	18

	4th
	20

	5th 
	20

	6th
	20

	7th
	20

	8th
	20

	9th
	25

	10th
	25

	11th
	25

	12th
	25


A class can exceed the established number with approval of the administrator and teacher.
ACADEMIC EVALUATION

Parents receive evaluation of their child’s academic accomplishment through progress reports, report cards each nine weeks, and scheduled parent-teacher conferences.

GRADING SCALE:  Numeric grades reflect the progress of students.  



A+
98-100

A
93 – 97



B+
90 - 92



O = Outstanding




B
85 – 89



S = Satisfactory




C+
80 – 84



U = Unsatisfactory




C
77 - 79

D
70 – 76





F 
69 and below
GPA CALCULATION (Grades 9-12):  Under a GPA system, each credit awarded in high school earns a certain number of quality points that are used to determine GPA.  All credits earned in an honors course will have an additional quality point added to them.  To calculate GPA, the total number of quality points is added up and then divided by the total number of credits taken.



A+
4.3

A
4 




B+
3.5 




B
3 




C+
2.5




C
2




D
1




F
0

GRADE CALCULATION (Grades 7-12):  As students progress through the years, their grades are calculated more from tests and quizzes and less from day-to-day assignments.  In general, in grades 7-8 tests and quizzes make up 50% of the grade; in grades 9-10 tests and quizzes make up 60% of the grade; and in grades 11-12 tests and quizzes make up 70% of the grade.  In each subject, teachers will communicate to students the exact grading procedures for their subject.
GRADE REPORTING:  Report cards go home at the end of each quarter (9 weeks).  A progress report is sent home at the mid-quarter.  These should be promptly signed and returned.  At the end of the year, report cards are kept by the parents.

ACADEMIC PROBATION:  Academic probation is invoked when a student has a serious academic problem.  It is intended to give notice to the parent and student so a mutual effort on the part of both school and home may be made to correct the academic deficiency.  Hopefully, the deficiency will be improved to a satisfactory or passing level.  If not, the Administrator will decide if the student will be able to continue at Maryville Christian School.

At the end of each 4 ½ weeks, students are evaluated.  If they have an “F” in any subject, they are placed on academic probation and will be limited in their extra-curricular activities.  Individual conferences will be scheduled by teachers as needed.  An important key to bringing up low grades is communication.  Please feel free to contact the teachers or principal at any time.

PROGRESS/RETENTION:  In grades K-8, the student will be promoted except in those cases where the student:

1. Does not exert the required effort to achieve grade level objectives.

2. In the judgment of the teacher, the student is sufficiently behind in academic work as to make it unlikely or impossible to succeed at the next grade level.  The teacher will not base this decision solely on grades, but will consider failure to attain grade level objectives, maturity level, work and study habits, and attendance.

Elementary students (grades K-6) will not be promoted if they fail one core subject (language, math, and reading).  
An elementary student may also be retained due to social or maturity issues.  This is not based upon grades, but rather it is based on how the student is able to interact and behave in a classroom based upon their maturity and social skills.
3.
Students in grades 7-8 must pass all major subjects (Bible, English, math, science, and social studies) for the year to be promoted to the next grade.  Students who fail one or more of these subjects must successfully complete an approved program of instruction during the summer in the deficient subject(s).  Students who fail math and English or any three subjects must repeat the grade.
ELEMENTARY CLASS PLACEMENT:  In determining the makeup of classes in the elementary grades the following factors will be considered:

1. Academic reasons (ability levels)

2. Personalities; class “chemistry”

3. Gender

4. Retention

Teachers will confer with the administration at the end of the school year in determining class lists for the next year.  Typically, class lists are not finalized until the start of school due to ongoing enrollment throughout the summer and are posted at parent orientation.
HIGH SCHOOL CLASSIFICATION REQUIREMENTS:  Credit requirements for student classification are as follows:

· Sophomores must have obtained 6 credits.

· Juniors must have obtained 12 credits.

· Seniors must have obtained 18 credits.
HIGH SCHOOL GRADUATION REQUIREMENTS:  The following (24) units of credit are required by the Maryville Christian High School Board of Directors for students to graduate.
	
Curriculum Required
	
Credits

	
English
	
4

	
Mathematics
	
3

	
Science
	
3

	
Social Studies
	
4

	
Bible
	
4*

	
Foreign language
	
2

	
Fine Arts
	
1

	
Wellness
	
1

	
Electives
	
2



Students in grades 9-12 must earn a total of 24 credits in order to graduate from MCS.  *Students transferring from other schools that do not require Bible are not required to make up missed years of Bible and, therefore, may be allowed to graduate with fewer than 24 credits.  Electives transferred from other schools are counted.  While MCS graduation requirements match entrance requirements for most colleges and universities, we recommend that students check with colleges and universities of interest to insure that all subject requirements are met.  Beginning with the class of 2013, all high school students must complete .5 credits of physical education (in addition to Freshman Wellness) before they graduate, for a total of 75 hours.  One sports season is equal to 50 hours.  One semester of conditioning is equal to 15 hours.  Options:  (1) five semesters of conditioning (50 minutes per week); (2) one semester of conditioning plus one sports season; (3) two sports seasons.  Beginning with the class of 2013, all high students must complete .5 credits of personal finance.
Each regular full year course carries a maximum of 4.3 quality points.  Honors classes carry a maximum of 5.3 quality points.  

Valedictorian and Salutatorian will be chosen from among students who have spent five or more semesters at MCS.  They must have followed a college prep program.  The class valedictorian and salutatorian will be announced at the end of the end of the eighth semester and will be based on a student’s weighted numerical average.
HIGH SCHOOL HONORS COURSES:  Maryville Christian School offers a number of honors courses.  These courses are extremely rigorous and are designed for the advanced student who shows a strong aptitude in a particular subject area.  In order to maintain the academic integrity of these honors classes, the following policies have been established.  These policies apply to the following classes:

Pre-calculus
Physics

Advanced Biology (Biology II)

Calculus


In addition, some of our other classes have the option of an honors component including:

Algebra I
Geometry
Algebra II

English

Biology

Chemistry
All of these honors classes will be awarded an extra quality point when determining GPA as outlined in the GPA calculation section.

Qualifications for Acceptance:
1. The student must have at least an 85 average in the previous course of the department.

2. The student must have the consent of the teachers in that department.

Specific Qualifications:
Honors English:  Students with a B average must consult with teacher.

Honors Chemistry:  Student must have taken and made at least a C in Biology I and Algebra I.

Pre-calculus:  Student shall have completed Algebra I, Algebra II, and Geometry.

Calculus:  Student must have completed Pre-calculus.

Biology II:  Student must have completed Biology I and Chemistry.
Honors Algebra I:  Student must have at least a B in Pre-Algebra.
Honors Geometry:  Student must have at least a B in Algebra I.

Honors Algebra II:  Student must have at least a B in Algebra II.

DUAL ENROLLMENT COURSES:  Some honors classes give students the opportunity to receive college credit in addition to high school credit.  Spanish III is offered as a dual enrollment class through Pellissippi State Community College.  Four courses are being offered for the 2010-2011 school year through Bryan College. Those courses are Advanced Math, Pre-calculus, Senior English Composition and Senior English Rhetoric.  Bryan is a Christian College with high standards and a philosophy that mirrors that of Maryville Christian School.  Students must pay tuition to the colleges and buy their books for these classes.  For students who qualify, the Hope Scholarship assistance covers most of the cost.  Students must meet the requirements of the colleges to qualify for enrollment.  Once classes have begun, students do not have the option of dropping these classes. 
COURSE WITHDRAWAL PROCEDURES (Grades 9-12):  In the event that parents find it necessary to withdraw a student, the following procedures shall be followed:
1. A student may drop a course within the first three weeks with no record. 

2. After the first three weeks, a student may drop, but it will appear on the transcript as either “withdrawn/passing” or “withdrawn/failing”.

3. After the first quarter of a course, a student must remain in the course for its duration.

4. To drop a class, a student must have the proper withdrawal form filled out and signed by the parent, teacher, administrator, and student.  There must also be a consultation with the parent by an administrator.

COURSE CREDITS (Grades 9-12):  For full year classes, credit is awarded at the end of the year, based on a student’s final year average.  Half credits are not awarded for full year classes.
Should a student transfer from the school at the semester point, a half credit will be awarded only if the student is passing the class at the semester.

TEACHING ASSISTANT/ STUDY HALL PERIODS (Grades 9-12):  Teaching assistant courses may be done by students upon recommendation or request by a specific teacher and available room in a student’s schedule.  Credit for these TA courses will be a half credit for a full year of work, or a quarter credit for a semester of work.  A maximum of one full credit is possible from TA positions (two full years).

Study halls may be taken based on availability of supervisory faculty members.  No student will be permitted to take more than one study hall period per year.  

In addition, a student may not take a study hall and a teaching assistantship concurrently in the same school year.

SENIOR INTERNSHIPS:  Seniors may, upon approval of the administration, do a senior internship.  Internships typically involve an off campus educational experience related to the student’s future course of study.  These internships are subject to scheduling approval, and it is not mandatory that the school grant the privilege of doing an internship.

Students must take the lead in arranging the internship, in consultation with the guidance department.  The guidance counselor will ensure that the assignment will entail sufficient educational experience to warrant academic credit from the school.  

Credit will be awarded on the basis of a half credit for each class period worked over a full year.  Typically students will then get 2 credits for a 2-hour internship worked over the course of their senior year.

Seniors taking an internship may not take any study hall or TA class periods.

ACCELERATED MATH TRACK:  We are pleased to offer an accelerated math track at Maryville Christian School. The two tracks are as follows:





Regular


Accelerated
7th Grade

Math 7


Pre-Algebra

8th Grade

Pre-Algebra

Algebra I

9th Grade

Algebra I

Geometry

10th Grade

Geometry

Algebra II

11th Grade

Algebra II

Pre-calculus

12th Grade

Pre-calculus (optional)
Calculus (optional)



Statistics (optional)
Statistics (optional)

This track is offered in order to allow students to take advanced classes such as calculus, which would not be possible under the regular track without doubling up of classes.  This entails certain obligation on the part of the students due to scheduling concerns.  Students who enter the accelerated track in middle school may return to the regular track if performance is suffering.  Those students who continue on the accelerated track are expected to at least go through the 11th grade on that track.  The last year of calculus is optional, but preferred for those students who are part of the accelerated track.
CONDUCT AND DISCIPLINE
One of the most important functions of our school is effective discipline.  Control and cooperation are essential to the success of Maryville Christian School.  The school and the home need to be paralleled in disciplinary outlook.  It is essential that our disciplinary philosophy and practice be based on the Word of God.

We must consider discipline as a learning experience.  The word comes from the root “disciple” or learner. Therefore, discipline is positive as well as negative. Positively, it is guidance and encouragement.  Negatively, it is corrective.  Discipline may even show the student his sinful will, leading him to trust Christ and become a self-disciplined person who wants to do God’s will.  The law of God is likened to a schoolmaster to lead or guide people into a right relationship with God through Jesus Christ.  (Galatians 3:24.)

PURPOSES OF DISCIPLINE:  A major purpose of discipline at Maryville Christian School is to help bring students to maturity in Christ so that they will learn to exercise self-discipline in all areas of life.

1. Discipline increases respect for authority (ultimately God’s authority).

2. Discipline is a sign of love and concern by those in authority.

3. Discipline provides an environment that is conducive to maximum learning.

4. Discipline helps develop a cooperative attitude in students.

5. Discipline prepares students for adult life and living the Christian life successfully.

6. Discipline provides a secure atmosphere.  It helps produce self-control and security in students.

7. Discipline provides for students’ safety and protects them from various injuries.

8. Discipline develops a sense of responsibility.

9. Discipline or good group control helps protect the physical plant.

SELF-DISCIPLINE:  Maryville Christian School teaches self-discipline, helping to develop Christian character according to the Word of God.  Emphasis is placed on the following qualities in order to develop Christian character in the lives of the students:


Attitude – Portrays respectful sentiments toward others.


Industry – Learns to develop diligent habits of attention to business and study.


Initiative – The ability to work on one’s own.


Integrity – Is honest, upright, and shows moral soundness.


Reliability – Accepts responsibilities and is dependable.


Thrift – Learns to make use of all the things God gives us.

CONDUCT STANDARDS:

1. Respect for authority of the administration, faculty, all school personnel, and duly elected student officers.  Disrespect will be considered as just cause for serious disciplinary action.  Students are to conduct themselves courteously to all school staff members and to one another.

2. Proper speech.  The scriptural teaching, “Let the words of my mouth and the meditation of my heart be acceptable in thy sight, oh Lord,” is the guideline of Maryville Christian School.  Vulgarity, profanity, and lying have no place.

3. Christian testimony.  The testimony of Maryville Christian School is a very important asset to every student in the entire school.  Students who demonstrate by attitude, speech, dress, or behavior an unwillingness to conform to a lifestyle consistent with school values will be counseled to withdraw or face expulsion from the school.

Students of Maryville Christian School are expected to conduct themselves in a manner that honors the Lord Jesus Christ.  This is true not only on campus, but in off-campus activities, whether at home or elsewhere.

4. Proper behavior.  Students are expected to conduct themselves in an orderly manner anywhere on the school campus:  halls, classrooms, restrooms, athletic, and play areas.  Unruly behavior is both disrespectful and potentially dangerous and will not be tolerated.

5. Students must exhibit respect for the property and personal belongings of the school and its people.  Deliberate mutilation or destruction of property is a serious offense.

6. Students are expected to maintain a good attitude.  Defiant attitudes and griping are not acceptable.

7. Proper relationships.  Display of personal affection between members of the opposite sex is not appropriate for school.  Teachers have the authority to intervene and instruct students accordingly.  A wholesome boy-girl relationship is multidimensional, involving social (talking, enjoying one another’s company), spiritual (prayer, sharing the Lord’s blessings, witnessing), and intellectual (growing in understanding and learning about the world in which they live).  Displays of affection tend to overemphasize one dimension of a relationship (the physical-emotional) and inhibit proper development of the whole person (I Cor. 6:19-20).

8. Classroom conduct.  Students are to be orderly and listen, be recognized to speak, be on time, stay in their seats unless given permission to move, and be prepared for class.

DISCIPLINE CATEGORIES AND CONSEQUENCES FOR GRADES 7-12:
Parents and students should realize that, in determining the proper course of action for any offense or deficiency, the administration reserves the right to deviate from policy based upon the specific offense, the student’s past record, the student’s response to the situation, or any extenuating circumstances.  All infractions will be judged on an individual basis.  The following are examples and are not meant to be all-inclusive.  

Teachers may simply require a break-time or lunch-time restriction for minor problems in class.  They may require after-school attendance to make up work not done.  Beyond that, there is a four-tiered procedure for handling discipline infractions that includes warnings, detentions, suspensions, and expulsions.  Notices will be sent home to be signed and returned the next day.

Discipline Warning Notice

For infractions such as those listed below a Discipline Warning Notice will be sent home.  An accumulation of 3 Discipline Warning Notices in a quarter will result in a detention (see below).

· Dress code or hair standard violation

· Disruption or distraction in class

· Unexcused tardy

· Horseplay
· Verbal abuse of others
· Cell phone going off inadvertently in class 

· Use of distracting materials (toys, cards, video games etc.)

· Disobedience

· Inappropriate language

· Academic insufficiencies (repeated failure to do work) 

· Failure to appear for assigned detentions

Detention Notice

Detentions are to be served before school (beginning at 7:00 a.m.) on the day assigned.  In addition to receiving a Detention Notice for an accumulation of three Discipline Warning Notices in one quarter, students will also receive a Detention Notice for such offenses as those listed below.  The accumulation of three Detentions in one semester will result in an In-School suspension (see below).

· Gum chewing

· Public display of affection

· Disrespect

· Making threats or physical abuse of others

· Lying or deception

· Reckless driving

· Use of electronic devices (cell phone, ipods, etc.)

· Profane language

Suspensions

In-School Suspension will be served from 8:00 a.m. – 12:00 p.m. on a Saturday. There will be a charge of $25 to compensate the teacher supervising In-School Suspension for his/her time.  

In addition to receiving an In-School Suspension for the accumulation of three Detention Notices in one semester, students will also receive an In-School Suspension for offences as listed below.  

Depending on the severity of the incident, the suspension may be served as an Out-of-School Suspension under the supervision of parents.  There is a 1 point loss from the 9 weeks grades for each day of Out-of-School suspension.

· Actions or attitudes which are spiritually detrimental to the school

· Vandalism or destruction of property

· Use or possession or tobacco

· Skipping school

· Academic dishonesty (see below)

· Possession or distribution of sexually oriented materials

· Inappropriate actions of a sexual nature

· Harassment (see explanation following)

· Fighting or physical assault of others

Expulsion

The dismissal of a student from Maryville Christian School is an extremely serious matter that is considered very prayerfully and cautiously by school officials.  This decision usually occurs after all other means of discipline have proven to be unfruitful, but could occur as a result of a single act of a student whether it be on or off campus.  Expulsion will also be recommended if it becomes apparent that the school will not be able to meet the needs of a student, or if that student is becoming disruptive to the environment of the school.  The school board and administration reserve the right to expel a student for any reason, not limited to the reasons listed.  The board will take action against any student or parent whom they feel is a continuing negative influence upon the school.   Some possible reasons for expulsion:

· Unresolved academic or disciplinary probation (see below)

· Commission of any serious infraction while on disciplinary probation
· Multiple suspensions
· Continued disregard of school rules and policies

· Continued disrespect of school authority

· Sexual immorality

· Abusing, supplying, or possessing drugs or alcohol

· Stealing 

· Assault or battery

· Possession or use of a weapon

· Serious violation of any local, state, or federal statute

· Tuition and fees that are 60 days in arrears without prior arrangements being made

· Failure of the parents to support the school’s philosophy, uphold school policies, or support decisions made by the administration and/or school board.
PROCEDURE:  In the event that expulsion is considered as the result of a single violation, the student will be immediately suspended until the event is evaluated by the administration and appropriate faculty.  From there, the administration makes a recommendation to the school board, or the administration may simply bring the matter to the board and ask that they decide on the appropriate course of action.  The school board will officially expel the student based upon the majority vote of the members present.

In the event of an accumulation of offenses, the faculty will be consulted to receive input about the student’s continued enrollment.  Based upon this input, and the accumulation of any other pertinent information, the administration will make a recommendation to the school board, or the administration may simply bring the matter to the board and ask that they decide on the appropriate course of action.  The school board will officially expel the student based upon the majority vote of the members present.

APPEAL PROCESS:  If the parents opt to appeal the board decision, the appeal must be written and submitted to the board chairman within seven (7) days of the initial decision.  The board chair will consult with the board members to see if the appeal is to be heard in a board meeting.  The board may opt to not hear the appeal.  If the board chooses to hear an appeal, it must be done in a meeting with only the parents.  The student may or may not be asked to attend the appeal meeting.  Other individuals, such as a counselor, may be allowed to attend this meeting if allowed by the board.  Afterward, the board will render a decision in closed session and notify the parents in a timely manner.

In the case of divorced parents, the appeal process is utilized for the specific parent that appeals the expulsion.  It will be the responsibility of the appealing parent to notify the other parent about these actions.

PROBATION:  In addition to the discipline consequences described above, there is one other avenue that can be used to remediate behavior and/or academic problems.  At any time that it is determined that a student is not making proper academic progress or is having difficulty with Christ-like behavior or attitude, the student may be placed on probation.  Probation is a temporary monitoring period which is generated from a conference with the student, parents and staff.  The probation will take place after the student’s behavior, attitude, and/or performance has been reviewed.  A written agreement identifying necessary corrective steps, defining consequences of non-compliance, and requesting the parents to apply disciplinary measures during the probation in cooperation with the action of the school will be generated.  Student activities will be limited, and positions of trust and responsibility may be relinquished during this time.  

STUDENT SEARCHES:  Students may be asked to empty their pockets or purse or have their locker searched in the event of a suspicion by the administration.  Student vehicles parked on school property are subject to searches as well.  If a student declines to empty their pockets or refuses to allow their property to be searched, the parents will be contacted to come and assist in the search.  If the student and/or parents still refuse a search, then the school reserves the right to expel the student.
CONDUCT EVALUATION:  Student conduct will be evaluated and a grade assigned at mid-quarter and at the end of each 9 weeks.  The following Conduct Evaluation Scale will be used:
	E= Excellent
	S = Satisfactory
	N = Needs Improvement
	U = Unsatisfactory


ACADEMIC HONESTY:  As part of the “Student Support of Discipline” required at registration, students agree to support academic honesty.  In addition to not copying work by others on assignments and tests, academic honesty includes avoidance of plagiarism.  Plagiarism is the presentation of someone else’s words or ideas as one’s own. In writing papers, students must be careful to give credit to the proper source of information.  Changing a word or phrase, while retaining the original author’s form and structure, is plagiarism.  Paraphrasing without proper citing is plagiarism.  At MCS, students are instructed in class about how to avoid plagiarism.  If there is ever a question in a student’s mind, he/she should consult with the teacher before handing in work.
HARASSMENT

MCS desires that every person feel safe and respected.  Consequently, we have the following policy to prevent sexual harassment and harassment because of race, national origin, disability, or any other reason. Harassment may include any of the following:

1. Graffiti, notes, posters or drawings

2. Unwelcome touching of a person, clothing

3. Name-calling and other verbal taunts

4. Violent acts

5. Inappropriate e-mail or text messages

If anyone uses words or actions that make a student feel uncomfortable or fearful, they should report it immediately to a teacher, counselor or administrator.  The student’s privacy will be respected as much as possible.  We take seriously all reports of harassment and will take all appropriate action to investigate such claims, to eliminate the harassment, and to discipline any persons found to have engaged in such conduct.  We will take action if anyone tries to intimidate or harm a student who makes such a report.

MEDICINES

At the written request of a parent, school personnel will assist with the distribution of prescribed medications in accor-dance with state laws and guidelines.  The required Medication Authorization Record may be obtained from the school office.  Medication Authorization Records must also be completed for distribution of non-prescription medication, which must also be distributed according to state laws and guidelines.  The school clinic will coordinate the administration of all medicines.  All medications (including Tylenol, etc.) must be brought to the homeroom teacher or clinic along with the required Medication Authorization Record and a note from the parent with directions for dosage, immediately upon arrival at school.

HEALTH GUIDELINES

For the safety of our students, faculty, and staff, sick children should not be sent to school.  If they are running a fever (this is usually when they are contagious) they should be kept at home.  A child needs to be completely free from fever for 24 hours (without medication to bring it down) before returning to school.  If a child has experienced a bout of vomiting and/or diarrhea, the child must be symptom free for 24 hours and should be able to take in a normal diet before returning to school (24-48 hours).
If a child has been seen by a physician and prescribed antibiotics, they need to take the medication for 24 hours before returning to school.
Communicable diseases and/or symptoms of communicable diseases for which children may be sent home from school include, but are not limited to:

· Pediculosis – lice infestation and nits

· Scabies – skin mite infestation

· Chicken pox – blister-like skin rash

· Conjunctivitis – “Pink Eye”

· Diarrhea illnesses

· Vomiting

· Influenza

· Measles

· Meningitis

· Mumps

· Staphylococcal diseases – Impetigo, boils, skin lesions 

· Streptococcal diseases – Strep throat, scarlet fever, impetigo

· Illnesses causing the student to have a fever 

CHAPEL PROGRAMS

Chapel is held weekly for lower elementary, upper elementary, and middle/high school.  The faculty and staff provide the program speakers.  Chapel programs are open to guests. 
PLEDGES

Pledge to the American Flag – “I pledge allegiance to the flag of the United States of America, and to the Republic for which it stands, one nation under God, indivisible, with liberty and justice for all.”

Pledge to the Christian Flag – “I pledge allegiance to the Christian flag, and to the Savior for whose kingdom it stands, one brotherhood, uniting all Christians in service and love.”

Pledge to the Bible – “I pledge allegiance to the Bible, God’s Holy Word.  I will make it a lamp unto my feet, a light unto my path, and will hide its word in my heart that I might not sin against God.”

FOOD SERVICES
Breakfast will be served from 7:30 – 7:50 a.m.  Students may purchase or bring their own breakfast food.  Students in grades PK-6 are not allowed to use the vending machines during breakfast.  The last student will be served at 7:50 when the bell rings.  Students at the breakfast tables must go to class when students on the bleachers are dismissed to go to class.

Students may bring their lunches and snacks from home.  Opportunities to purchase lunch, including milk and ice cream, are available.  Students have a snack break during mid-morning.  There are very limited reheating facilities in the gym/cafeteria for reheating.  If possible, students should bring a lunch that does not require heating.  Students in grades PK-3 should not bring food that needs to be heated.
Students in grades PK-3 are not allowed to use the vending machines during the school day without a parent note or a parent present.  Students in grades 4-6 may use vending machines during the last 10 minutes of their lunch period (at the same time they are allowed to purchase ice cream).  At the teacher’s discretion, students in grades 4-6 may use the vending machines for morning snack, but they may not purchase candy.  Students in grades 7-12 are allowed to use the vending machines during break and lunch.
FIELD TRIPS

Throughout the year teachers plan field trips to nearby points of interest to expand and enhance classroom instruction.  Students are required to travel by school bus on field trips.  All K-6 students wear a school T-shirt while they are on field trips.  T-shirts are provided for all newly enrolled K-6 students.  Replacement T-shirts can be purchased at the school office.  Parents will receive notices of field trips well in advance and will be asked to sign permission forms.  A fee will be requested from each student to cover transportation and admission costs.  Parent chaperones are encouraged to attend.  Siblings are not allowed.
TORNADO, EVACUATION, AND LOCKDOWN PROCEDURES

At certain times during the school year, emergency drills shall be practiced. During evacuation drills, students will evacuate the school building as directed by the classroom teacher.  During a tornado drill or lockdown drill, students will follow the instructions of their teacher. 

LOST AND FOUND

No items should be left lying in the hallway or locker rooms, gymnasium, etc.  Items found will be taken to the lost and found located in the Gymnasium or the Main Office.  

LOCKERS

Each student in grades 4-12 will be assigned one or more hall lockers to use for the year.  While the locker is the property of the school, it is the student’s responsibility to keep it clean and in good condition.  Pictures, drawings, or any other objects may not be taped or fixed to the outside of the lockers.  Pictures and slogans can be affixed to the inside of lockers if they are not crude or worldly.  It is recommended that lockers be kept locked at all times.  School officials reserve the right to inspect all school property at any time.  Lockers must be cleaned at the end of the year.  The same guidelines apply to lockers assigned to athletes and physical education students.

DRIVERS LICENSE COMPLIANCE & FORMS

Any person between the ages of fifteen (15) and seventeen (17), both inclusive, shall present to the Department of Safety a Certification of Compulsory School Attendance form in order to be eligible to receive a driver’s license or permit.  Attendance requirements are that a student must not have 15 or more unexcused absences in a term or 10 or more consecutive unexcused absences.  The academic requirement is that a student must have a passing grade in at least two (2) full unit subjects.  The following information comes from TCA 49-3017 and may be beneficial:

1. Notice will be given to the Department of Safety of any students 15 and older who withdraw from school (10 days consecutive or 15 cumulative unexcused absences per term).

2. Notice will be given to the Department of Safety of any students 15 and older if they do not have “satisfactory academic progress” (pass three subjects at the end of a term).

3. Once notice is received, students may have their driver’s license suspended.

4. If the student has their driver’s license suspended twice due to truancy or unsatisfactory academic progress before they turn 18, they lose it until they turn 18.

STUDENT CARS ON CAMPUS

Students are permitted to drive to school if they have a valid Tennessee driver’s license.  Rules regarding parking and safety must be followed or driving privileges may be lost.  Students are not allowed to go to their cars during the school day without checking through the main office.  Students should not loiter in cars before or after school.

INTERNET ACCEPTABLE USE POLICY

Internet access is now available to students, faculty and staff at MCS.  With the diverse and unique resources this offers, educational excellence is promoted.  Resource sharing, innovation and communication are facilitated.  Electronic mail allows communication with people all over the world.  Public domain software, library services, discussion groups and graphics of all types are available for use.  With this access comes the availability of material that may not be considered to be of educational value in the context of the school setting.  Precautions must be taken to restrict access to controversial materials.  Even with appropriate filters in place, on a global network it is impossible to control all materials, and a user may be exposed to controversial information.  The valuable information and interaction available on this worldwide network outweighs the danger that users may procure material that is not consistent with the educational goals of the school.  For this reason, while Internet access is allowed, all computer use by students must be done with adequate teacher supervision.  Classroom teachers must ensure that computer screens are visible to them.  Students must be required to check with their teacher before logging on to the Internet.  Classrooms should be locked to prevent unauthorized use of computers when no adult is present.

Internet access everywhere is coordinated through a complex association of government agencies, and regional and state networks.  The smooth operation of the network relies upon the proper conduct of the end users who must adhere to strict guidelines.  In general, these guidelines require efficient, ethical and legal utilization of the network resources.  If a user at MCS violates any of these provisions, he or she will lose Internet privileges and, in addition, will risk other disciplinary action.  The following terms and conditions of use must be posted in computer labs and made available to all users.

Internet—Terms and Conditions of Use
1)
Acceptable Use – The origin of the backbone networks making up the Internet was to support research and education in and among academic institutions by providing access to unique resources and the opportunity for collaborative work.  Use of any organization’s computing resources must comply with the rules appropriate for that network.  Transmission of any material in violation of any national or state regulation must be prohibited.  This includes, but is not limited to: copyrighted material, threatening or obscene material, or material protected by trade secret.  The use of the Internet is a privilege, not a right, and inappropriate use will result in a cancellation of those privileges.  The use of the MCS Internet account must be consistent with the educational objectives of MCS.  

2)
Network Etiquette - Users are expected to abide by the generally accepted rules of network etiquette.  As a Christian institution, any communication originating or being funneled through MCS should meet the highest standards of honor and decency.  Guidelines include (but are not limited to) the following.  Internet users must:

a. Be polite.  (Do not get abusive in your messages to others.)

b. Use appropriate language.  (Do not swear, use vulgarities or any other inappropriate language.)  

c. Engage in legal activities only.  (Messages relating to or in support of illegal activities may be reported to the authorities.)

d. Protect personal addresses or phone numbers of students or colleagues.

e. Remember that e-mail is not private.  Assume communications are available to all.

f. Use the network only in ways that would not disrupt others who are online.

3)
MCS makes no warranties of any kind, whether expressed or implied, for the service it provides.  It is not responsible for any damages suffered.  This includes loss of data resulting from delays, non-deliveries or service interruptions caused by it’s own negligence or user errors or omissions.  Use of any information obtained via the Internet is at the users own risk.  MCS denies any responsibility for the accuracy or quality of information obtained through its services.

4)
Security – Security on any computer system is a high priority, especially when the system involves many users.  Any security problems noted should immediately be brought to the attention of a teacher. Users should not attempt to log on as a system administrator. 
5)
Vandalism – Vandalism will result in cancellation of privileges.  Vandalism is defined as any malicious attempt to harm or destroy hardware, software, or data of another user.  This includes, but is not limited to, the uploading or creation of computer viruses.  Any accidental destruction of property or data is not considered vandalism; however, users are still responsible for correcting any problems they cause.
STUDENT ACTIVITIES

The activities program of MCS is available to all students who meet the specified qualifications (if any) regardless of their individual abilities. Every effort is made to support the program with the best facilities, equipment, and most qualified Christian staff available. 

Overall, the Maryville Christian School student activities program is an extension of the school’s mission statement in that it is part of a “Biblically based education producing students with distinctive Christian character.” 

The student activities program consists of the following:

I. Christian Service

A. Mercy Matters

· Description: A mandatory community service program for all middle/high school students.

· Eligibility: All middle/high school students are required to participate – 20% of their grade in the Bible classes reflects MM activity.

· Objectives:

1. To develop servant leadership.

2. To gain practical understanding of the Biblical command to love your neighbor.

3. To develop a life long commitment to serving your community.

· Other: See section on Mercy Matters in the Student/Parent Handbook for more details. 

B. Small group ministry

· Description: A ministry for the upper grades (7-12) in which they are divided by gender into small groups. They are led by a senior or junior student. 

· Eligibility: All students in grades 7-12 are placed in a small group. However, leaders must submit a written application and they are chosen by the spiritual life committee.  Throughout the year, the leaders must attend frequent leadership training meetings. 

· Objectives:

1. To provide a small group ministry for the secondary students so that they may grow in their walk with Christ.

2. To strengthen individual student relationships.

3. To provide a student mentor for the upper grade students.

4. To emphasize the importance of prayer partners and accountability.

5. To develop spiritual leadership among the upper classmen.

C. Retreats

· Description: Twice a year students attend a retreat off campus.  The high school goes for two nights and the middle school goes for one night.

· Eligibility: Though not mandatory, all secondary students are strongly encouraged to attend their respective retreats. They take place on school days.

· Objectives:

1. To enhance the individual student relationships with Jesus Christ.

2. To bring unsaved students to Christ.

3. To unify the upper grades through strengthening relationships among the students and between the students and faculty. 

II. Academic  

A. Beta Club 

· Description: An organization for students to promote academic excellence and service to others.

· Eligibility:  Students in grades 9-12 with a 3.0 GPA or higher. The student must also have been at MCS for at least one year. 

· Objectives:  

1. To promote the ideals of character, service and leadership.
2. To reward meritorious academic achievement.
3. To encourage and assist students in post high school education.

B. Spelling Bees

· Description: Students participate in local and regional spelling bee competitions.

· Eligibility:  Students in grades 4-8

· Objectives:

1. To reward meritorious academic achievement.

2. To promote good spelling.
3. To compete for excellence in this area.
C. Scholar’s Bowl

· Description:  Students compete in two separate competitions. One is the PBS scholar’s bowl broadcast on local TV in which they compete against 40 other schools in Tennessee and Kentucky. The other is held at Kings Academy in which they compete against other Christian schools. 

· Eligibility: For the PBS scholar’s bowl, the participants must be in grades 10-12 and are chosen by the faculty. They must also be a member of Beta Club and consequently possess a 3.0 GPA. For the King’s Academy scholar’s bowl, the participants need to be in grades 7-12 and must be recommended by the faculty.   

· Objectives: 

1. To compete academically against other schools.

2. To reward meritorious academic achievement.

D. Poetry Contests

· Description: Students submit pieces of poetry for local competition.
· Eligibility: Teachers choose best selections for submission.
· Objectives: 

1. To promote creative writing through poetry.
2. To develop an appreciation of poetry.
3. To compete against other students locally in writing poetry.
E. ACSI Math Olympics

· Description: This is an annual event in which students demonstrate and compete using their mathematical abilities beyond the typical classroom situation.  

· Eligibility: Students in grades 3-8 are eligible. They are chosen by the faculty based upon their ability.

· Objectives:

1. To stimulate interest in mathematics.

2. To recognize the achievements of students in mathematics.

3. To compete against other students in the area of mathematics. 

F. The Money Tree

· Description: Every Friday, students work in a branch of Alcoa Tenn Credit Union that is on the MCS campus. They work with Alcoa Tenn  personnel and serve as tellers for the students who have accounts in the Credit Union.

· Eligibility: Freshman students who are in Honors Geometry are chosen to work at the Money Tree.

· Objectives:

1. To promote understanding of how financial institutions within our community work. 

2. To promote saving among the student body.

3. To develop work habits.

III. Student Government

A. Student Council 

· Description: A student led organization of class representatives with officers.

· Eligibility: Student council representatives are chosen from each class on the secondary level. Officers are elected from all of the students in grades 7-12.

· Objectives:

1. To provide opportunities for leadership.

2. To provide liaisons between administration and the student body.

3. To gain experience in fundraisers.

4. To involve students in the decision making process of major events such as the annual spring prom.

5. To develop feelings of unity, spirit, and loyalty for MCS. 

IV. Class Trips

A. Eighth Grade Trip

· Description: This annual trip involves the eighth grade class going to the Creation Museum in Lexington, Kentucky.  The class is gone for one night, typically leaving on a Friday and returning the next day. 

· Eligibility: Though not mandatory, all eighth graders are encouraged to go on this trip.

· Objectives: 

1. To provide the experience of seeing the Creation Museum.

2. To strengthen their faith in the debate of creation versus evolution.

3. To strengthen student relationships as the class travels together.

4. To work together as a class in fundraising.

B. Junior Trip

· Description: This annual trip involves the junior class going to Washington D. C. for several days in the month of September.

· Eligibility: Though not mandatory, all juniors are encouraged to go on this trip.

· Objectives: 

1. To provide the experience of seeing our nation’s capital.

2. To provide a deeper understanding of our nation’s government and history.

3. To strengthen student relationships as the class travels together.

4. To work together as a class in fundraising.

C. Senior Trip

· Description: This annual trip involves the senior class going on a mission trip to Costa Rica for a week. Typically, they go sometime in the spring semester. 

· Eligibility: Though not mandatory, all seniors are strongly encouraged to go on this trip.

· Objectives:  

1. To provide an opportunity for the seniors to serve as missionaries in a foreign field.

2. To provide an opportunity to experience another culture. 

3. To strengthen the faith of the students as they see God working through them in a foreign country.

4. To strengthen student relationships as the class travels together.

5. To work together as a class in fundraising.

6. To practice their skills in speaking Spanish.

V. Fine Arts        

A. Orchestra Concerts

· Description: the students in grades 6-12 perform on several occasions throughout the year as an orchestra. Concerts include the annual Christmas concert, the spring concert for the community at the Greenbelt Park in Maryville, and various concert opportunities such as retirement homes, civic events, and church activities. 

· Eligibility: Students who are beyond the beginning stages participate in the orchestra programs.  Students can progress through the program as they sequentially improve skills each year. 

· Objectives:

1. To be ambassadors of MCS in the community.
2. To strengthen their music and performance skills as individual musicians and as an orchestra.

3. To minister through music to various venues (such as nursing homes) in the community.

4. To share the love of Christ in the community.

5. To motivate other students to become involved in music programs. 

B. ACSI Music Festival

· Description: This is an annual competition involving choral and instrumental music.  The students compete against other Christian school students.  

· Eligibility: Students in grades 6 – 12 are eligible.

· Objectives:

1. To compete against other students, thus motivating them to improve performance abilities.

2. To gain performance experience and learn from comments of judges. 

3. To be encouraged to pursue music through the excitement of a competitive atmosphere.  

C. Drama Production

· Description: Students in elementary and secondary grades perform a spring drama production for MCS families and the general public. 

· Eligibility:  All MCS students are encouraged to audition for parts in the production. Selection is based upon casting needs as well as the acting abilities of the students. 

· Objectives:

1. To learn how to put together a drama production.

2. To develop and strengthen acting and performing skills.

3. To provide a fine arts activity for the students and for the school family.

D. MCS Art Fair

· Description: The art fair is an annual event in which all students have the opportunity to showcase their artistic talents and abilities in a gallery-style exhibit. 

· Eligibility: Submitted art works must have been created in an art class from MCS under the direction of the current art teacher.  All students in grades K-12 who have taken an art class in the current school year will have an opportunity to participate.  Parents must sign a “permission to sell” or display prior to the event. 

· Objectives:

1. To foster creativity and self-esteem in the student artist.

2. To promote awareness of art in the community.

3. To encourage parent involvement and support of the arts at MCS.

4. To obtain additional funds for the enhancement of the art program at MCS.

VI. Athletics

For all information in regard to the MCS athletic program, please refer to the MCS Athletic Handbook. 

Guidelines for Activity Sponsors
Most student activity sponsors are MCS faculty members. However, interested parents and community leaders are also welcome to assist in these various programs.  The following guidelines are expected of all individuals who serve as sponsors of any MCS student activity:

1. Sponsors must be at least 21 years of age and will be subject to a criminal background check.

2. Sponsors must be in agreement with the Statement of Faith and all policies of Maryville Christian School.

3. The sponsor must be a born again Christian and be a positive role model for Christ and MCS in all activities. 

4. Sponsors will report to the MCS administration and will support all decisions of the leadership of the school.

5. All fundraisers must be requested through the Fundraising Oversight Committee and be subject to final administration approval.

6. Sponsors must be in attendance for all activities of the organization. If the sponsor must miss an activity, a qualified adult can serve in their absence (the substitute must be approved by the administration).  

7. Sponsors are encouraged to have parents serve as assistants, but these must also be subject to administration approval. 

8. All organization activities must be scheduled in advance through the school office.

MERCY MATTERS COMMUNITY SERVICE PROGRAM

One of the distinctive elements of Maryville Christian School is the fact that we are committed to developing a heart to serve others and thereby be a witness for Jesus Christ.    A part of this overall commitment is the “Mercy Matters” program for the upper grades.

Maryville Christian School is honored to be engaged in the education of tomorrow’s leaders who will impact their communities (both Christian and secular) with the gospel of Jesus Christ.  It is to that end that the “Mercy Matters” program exists.  There are two fundamental assumptions upon which this important MCS program is based:

1. A true leader must be a servant. (Matthew 20:26) 

2. The true message of the gospel is summed up in the words of Jesus when he stated that the greatest commandments were to love God and love others.  (Matthew 22:37-40)

Therefore, the Mercy Matters program seeks to provide students with opportunities for experiences in service that will be as invaluable as their academic training.  Every community in which they live throughout their lives will have a great need for volunteers and civic leaders who are willing to give unselfishly of their time to help others.  Beyond this ever present need, it is what our Lord expects of us as Christians who should be loving and serving their world for Him.

It is desired that, through this program, the experiences of students in serving their communities will provide a foundation of contacts, resources, inspiration, and knowledge that can be taken with them into adulthood.  Mercy Matters is intended to be a learning experience upon which the student may continue to build.  Although the primary focus of the program is serving others, it is hoped that it may also result in other benefits, such as developing people skills, gaining a sense of responsibility, and providing an opportunity to be a witness in the community.

The Mercy Matters program is one of some magnitude and requires the utmost in cooperation from all parties.  Procedures and policies are listed below that include answers to the most commonly asked questions.

POLICIES AND PROCEDURES:

1. This program will involve grades 7-12.  Other projects related to community service will be conducted in the younger grades.

2. The purpose of this program is to provide community service.  Any projects that benefit MCS or its students or families, while appreciated, would not qualify for credit.

3. All MCS students should exemplify the Lord Jesus Christ in their behavior at all times while serving in the community. Misconduct will result in serious disciplinary action.

4. Students will perform community service hours, and each Bible teacher will record the total number of hours each quarter.  These hours will be used to tabulate a percentile grade, which will be used as one fifth of the Bible grade each quarter.   If the proper procedures are not followed by the student, it may result in the rejection of the work or project by the Mercy Matters director, or the loss of hours (all or partial) spent on a project.  

5. At the beginning of the school year each class will be assigned a ministry that they will commit to for the entire school year.  All Mercy Matters hours will be done through the chosen ministry.  (If a student wants to work at another ministry this is their choice, but the hours will not count toward the requirements unless special permission is obtained.)  Also, it will be the requirement of the class president to be a contact person for the ministry, as well as the “room mom.”  Failure by the class president does not relieve the individual students of their responsibility of fulfilling their hours.
6. Each student in grades 7 - 11 must perform 5 hours of community service for each additional quarter of the year.  Seniors will follow different guidelines listed below.
7. Specific guidelines for service opportunities:

· All service opportunities must be done at the class-assigned ministry.

· The class president as well as the room mom should make opportunities known throughout each quarter for service opportunities.  The final responsibility still lies with the student even if this is not being done.

· Students must have parental permission to go to the location in the community.

· The student must provide his or her own transportation to and from the site of volunteering.

· Dates and hours worked at the assigned ministry must be documented by turning in a Mercy Matters Verification Form to the Bible teacher.  The form must be signed by a ministry representative, parent supervisor, or parent. 
· Due dates for each quarter will be provided.

8. Students may perform more than the required number of hours in a given quarter.  In this case, the student has the option of getting extra credit for their Mercy Matters grade that is a part of their overall Bible grade, or the student may ask that the additional hours be carried over to the next quarter.  This can only go over to the next quarter.  For example, if a student has additional hours in the second quarter, they can only be applied to the third quarter. (Extra hours may not be carried over to the next school year.)  
9. The Mercy Matters project is counted as 20% of the final grade for each quarter in the Bible class for grades 7-11.  The grade will be determined as follows:



5 hours 
=
100

2 hours = 
40


4 hours
=
 80

1 hour   = 
20



3 hours
=
 60

0 hours =   
  0
Additional hours will be counted as one point for each hour performed.  For example, if a student does 6 hours, he/she will receive a grade of 101.  The maximum amount of extra credit allowed is 5 additional hours for a grade of 105.  (As previously stated, the student has the option to either take extra grade points or additional hours can be carried over to the next quarter.)

Specifics for the senior class:
Mercy Matters in the senior year at MCS is tied to the senior project supervised by the senior English teacher.  The student will have two options for their project:

1. The student must serve in the community at a specific place for their entire senior year.  They are required to put in a minimum of six hours per quarter.  The students’ service to the community through their chosen agency will be the basis of their senior English project.

(or)

2. The student must create some type of ministry.  This ministry must originate with the student and be divided by the student for a minimum of six hours per quarter.  This ministry can be of service to the community, the church, or MCS.  This ministry will be the basis of their senior English project.  (Details for the project will be given in the senior English class.)

Whether selecting option 1 or 2, the student must have this project approved by the English and Bible teachers, and the administrator before it can begin.

Mercy Matters in the senior year will be a major portion of their senior English grade.  The project will have no impact upon the Bible grade.

Seniors can choose to do their project in conjunction with an internship.  In this case, the student would need to perform their Mercy Matters hours related to their project beyond the regular internship hours.  Students choosing to do the project in conjunction with an internship should realize that this project must remain service or ministry oriented following Mercy Matters guidelines and is subject to approval by the faculty and administration.

EXAMS

One of the most important aspects of a student’s education at MCS is the process of taking exams.  Although exams can be quite challenging, it is important preparation for higher education.

At the end of the first quarter and third quarter, students in grades 7-12 can expect to take quarter tests that cover the material in that particular quarter.  At the end of each semester, students in grades 7-12 can expect to take final semester exams.  These exams are comprehensive, meaning that they will cover the entire semester’s material in a particular class.  Fall semester exams are in December before the Christmas break, and spring semester exams are in May prior to the summer break.

Parents are to be reminded that these exams are extremely important.  We encourage all parents to allow students the proper atmosphere and time in the home to best help them to prepare.  Family vacations will not be approved during exams.

Students who have a passing average from both quarters who make a grade on the semester exam which causes them to fail for the semester will be allowed to retake the semester exam.  The maximum grade that can be given for the semester in this case is a 70.

EXEMPTIONS:  In an effort to encourage academic diligence and good deportment, MCS offers an opportunity for students in grades 9-12 to be exempt from semester exams.  In order to be exempt, the following guidelines apply:

1. The exemptions only apply to semester exams taken in December and May.

2. The student must have at least a 95 average for the semester in a course to qualify for an exemption in that particular course’s exam.

3. The student must have had an “S” or “E” in conduct for the semester.

4. The student must have no individual averages in any course in the semester below a 70.

5. The student must have no detentions, suspensions, or unexcused absences during the semester.

6. If a student qualifies for an exemption in more than one course, the student may choose which exams they want to be exempted from.

7. The student must also turn in the form issued by the school informing parents of the exemptions and the date.

8. If a student is qualified for an exemption, then:

a. Freshmen may exempt one exam.

b. Sophomores may exempt two exams.

c. Juniors may exempt three exams.

d. Seniors may exempt four exams or all eligible second semester exams.

PROBLEM SOLVING

A school is made up of people, and there is always the potential for misunderstanding, irritation, or even strong disagreement.  Scripture outlines a procedure to follow when such difficulties arise.  Matthew 18:15-17 describes the process and John 13:34-35 indicates the proper spirit.

Based on these passages, the Maryville Christian School board, faculty, staff, parents, and students are exhorted to face problem situations in the following manner:

If you have a complaint:

1. Express it promptly.  Keeping it to yourself can cause ill feelings and friction which decrease our effectiveness as Christians.  Jesus says that we cannot properly worship or serve God if there is a disagreement between yourself and someone else (Matthew 5:23-24).  So get it out of your system.  Express it promptly.

2. Tell it to the right person.  Complaints about school policy or operations should be expressed directly to the school administrator.  Complaints against specific individuals should be expressed first to the individual in question and should be expressed to the administrator only if you cannot work it out between yourselves, or if you feel he should know about it.

3. Express it clearly.  Make sure the person you are expressing your complaint to knows all the details of the situation, exactly what you are complaining about, and why.  Misunderstanding of complaints could lead to further problems and needless hard feelings.

4. Don’t broadcast it.  Express your complaint only to the person who should hear it.  Unneeded worry, harm, and hard feelings result when problems and dissatisfactions are expressed to persons other than those directly involved with the problem, and an impression of disharmony is presented.

5. Pray about it.  Ask God to help you make your complaint in such a way that it will result in the betterment of our school, and thus in the glory and growth of His kingdom.  Read and think about such passages as Ephesians 4:1-3 and Colossians 3:12-13.  Pray about it!

If you overhear or are told a complaint:

Encourage the person speaking to go to the person(s) involved and try to resolve the problem.  Try to limit any further discussion about the matter and do not repeat anything you heard.

“As a prisoner for the Lord, then, I urge you to live a life worthy of the calling you have received.  Be completely humble and gentle; be patient, bearing with one another in love.  Make every effort to keep the unity of the spirit through the bond of peace.”  (Ephesians 4:1-3)

“Therefore, as God’s chosen people, holy and dearly loved, clothe yourselves with compassion, kindness, humility, gentleness and patience.  Bear with each other and forgive whatever grievances you may have against one another.  Forgive as the Lord forgave you.”  (Colossians 3:12-13)

If a complaint is made to or about you:

1. Understand the problem.  Make sure you know exactly what the complaint is and why it is being made.  Ask the person making the complaint, if necessary.

2. Give it prompt attention.  Talk to the person who is complaining about you, or, if necessary, the administrator, as soon as possible.  Try to agree on an effective solution to the problem as soon as possible.  This will show your concern and desire to cooperate and will stop the problem from getting bigger or worse.  Give it prompt attention.

3. Make it into a growth experience.  Instead of taking offense at the complaint, realize that someone has pointed out something that can help you to grow as a Christian.  Solomon stated frequently in Proverbs that the wise man is one who can accept and learn from counsel, reproof, and/or instruction.  Learn from your mistake or from what has displeased the complainer.  Make it a growth experience.

4. Pray about it.  Ask God’s wisdom in solving the problem and His help in putting the solution into effect.  Pray that all may work out for the good of the school and for the good of His kingdom.  Pray for the person who complained about you, and ask God to help you love him/her more.  Above all, pray about reconciliation.

Parents should always go directly to the teacher if a problem arises with their child.  If the matter remains unresolved, it should then be taken to the administrator.  It is very important that the chain of authority be followed in such cases.  This is the clear Biblical standard of Matthew 18:15-17.

In summary, these scriptural guidelines direct that parents confer with teachers regarding student problems before talking to an administrator.  If necessary, the administrator will take the matter to the Board of Trustees.  It is beneficial to deal with problems in the order just mentioned.  The attitude of all involved should reflect love and conciliation with the goal of establishing an acceptable solution.

APPENDIX

 MARYVILLE CHRISTIAN SCHOOL

STUDENT SUPPORT OF DISCIPLINE

Maryville Christian School’s student body should consist of students who are individually committed to fulfilling Colossians 3:17:  “…whatever you do, in work or deed, do everything in the name of the Lord Jesus…”

SUPPORT STATEMENT

I give my full support of the stated aims and policies of Maryville Christian School.  I will make every reasonable effort to comply with the following:

· As a student enrolled at MCS, I will seek to be diligent in upholding the standards of the school for myself and encourage my fellow students to do the same.

· I pledge to cooperate with and show respect for all authority placed over me, and I understand that defiant behavior is grounds for suspension or expulsion.

· I understand that attending MCS is a privilege, and my personal behavior and dress are to be a testimony to the Lord, both at school and in my private life.

· I understand that I am to uphold the standards of MCS both on and off campus and that a violation of our standards either on or off campus will result in disciplinary action.

· I understand that use of non-approved drugs, alcoholic beverages, or any form of tobacco will result in suspension and possible expulsion.

· I further understand that the use of profane language, the reading or possession of pornographic materials, and Biblically immoral behavior are against MCS standards, detrimental to a Christian witness, and could result in suspension or expulsion.

· I understand I may be suspended or expelled for academic dishonesty.

· I realize that failure to support MCS as stated above may result in my involuntary dismissal.

(Please sign below, return one copy and keep one copy for your records.)

Parent’s signature:

_____________________________________________
Father

Date:________________________

_____________________________________________ Mother

Date:________________________

Student Signature:____________________________________________
Date:________________________

STUDENT PRINTED NAME & GRADE:_____________________________________________________
(For students in grades 7-12.)

MARYVILLE CHRISTIAN SCHOOL

2010-2011 Calendar

	July/August

    
29-30
Teacher In-Service


2
Teacher In-Service


3
Teacher In-Service
    
4
First Day of School (Full Day)
	January


3
Teacher Workday (No Students)


4
Return to School (Full Day)


17
MLK Holiday (No School)


27-28
ACSI Convention (No School)




	
	

	September


6
Labor Day (No School)



	February


18
Teacher Workday (No Students)

21
President’s Day (No School)



	
	

	October 


4-8
Fall Break


18
Parent Conferences (No Students)



	March

14-18 Spring Break





	
	

	November


24-26
Thanksgiving Break
	April


22
Good Friday (No School)


25
Easter Monday (No School)





	
	

	December


15-17
Exams (Abbreviated Days)


20
Christmas Break Begins
	May

21
Graduation

24-26
Exams (Abbreviated Days)


27
Teacher In-Service





	
	


School Hours:






Grading Periods:

Pre-School

8:00 a.m. – 12:00 noon


October 1
End of 1st Nine Weeks

Kindergarten 

8:00 a.m. – 12:00 noon


December 16
End of 2nd Nine Weeks

Ext. Day

8:00 a.m. – 2:40 p.m.


March 11
End of 3rd Nine Weeks

Grades 1-3

8:00 a.m. – 2:40 p.m.


May 26

End of 4th Nine Weeks

Grades 4-12

8:00 a.m. – 3:05 p.m.









Abbreviated Days:






Grades PK-3 dismiss at 11:30






Grades 4-12 dismiss at 12:00
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