Internships
The Student Intern Program for seniors is an excellent opportunity for students to explore career fields while receiving high school credit. A student with a specific career interest may work 1 – 2 hours a day in a community business or organization learning about the working climate, job tasks, and employment opportunities within the field. Depending on a student’s class schedule, he/she may earn 1-2 high school credits with an internship.
To become an intern a student is responsible for:

1. Making the initial contact with the business or organization to ask if the internship is possible. 
2. Writing a request to the Guidance Counselor explaining the student’s rationale for the internship.
3. Next, the student is responsible for having the Internship Agreement read and signed by all parties and returned to the Guidance Office.
Grades are assigned by the intern’s supervisor at the end of each 9 weeks. These grades are entered on the student’s transcript and are a part of the student’s cumulative GPA. 

Maryville Christian School

Internship Agreement

Student Name ____________________________________________________________

Placement _______________________________________________________________

Name of Supervisor _______________________________________________________

Supervisor’s Contact Information


Phone: ___________________________________________________________


Email:  ___________________________________________________________

Dates of Placement _______________________________________________________

Time Schedule ___________________________________________________________

Student’s Objectives ______________________________________________________

School’s Contact Information:

Name:  Ruth Brakebill    Phone:  (865) 681-3205 ex. 339   Email:  brakebillr@gmail.com
Student will be responsible for:

1. keeping a journal with a time record of each attendance.

2. transportation to and from internship.

3. personally notifying supervisor if there is a need to be absent or late.

4. fulfilling job responsibilities required by the supervisor.

5. completing outside assignments in a timely fashion.

6. conducting self in a professional manner.

7. other _________________________________________________________

School counselor will be responsible for:

1. staying in contact with the supervisor to ensure the experience is  positive for the organization and the student and to receive a number grade for each 9 week grading period.

2. reviewing student journals each 9 weeks.

Supervisor will be responsible for:

1. providing a meaningful/educational internship for the student to include  

      background knowledge in specified areas of the field, future potential for the 

      specified field, terminology, hands-on experience, and religious, ethical and 

      legal considerations.

2. providing a safe environment for the student.

3. awarding a number grade each 9 weeks based on student’s cooperation, completion of assigned tasks and overall attitude and responsibility.

4. making the school counselor aware of any concerns.

5. other __________________________________________________________

Signatures
Student  ________________________________________________ Date ____________

Parent _________________________________________________ Date ____________

Supervisor  _____________________________________________ Date ____________

School Counselor ________________________________________ Date ____________

School Principal   ________________________________________ Date ____________

7.

