MARYVILLE CHRISTIAN SCHOOL

FINANCIAL POLICY
Maryville Christian School is a work of faith.  There is not a single church, agency, or body on which it relies for support.  Individuals, families, and churches share in the ministry of this school as the Lord enables them.

Tuition and fees are intended to cover the basic operating expenses of the school.  While maintaining a high quality program of Christian education may well entail sacrifice, God has promised to “supply all our needs according to His riches in glory by Christ Jesus.”  Families, school personnel, and the school itself all rely on this firm assurance.

The operating budget includes staff salaries and benefits, educational materials, facility operation and maintenance, and some minimal capital expenditures for furniture and equipment.  Financial aid and most student activities are not funded through tuition.

DUE DATES:
Application Fee ($50)

* Payable with initial submission of application for admission







   (This is for NEW students only.  This is not a re-enrollment fee.)



New Enrollment Fee K-12 ($190)
* Payable when admitted as new student



New Enrollment Fee Pre-K ($130)
* Payable when admitted as new student



Registration Fee K-12 ($165)
* Payable when re-enrolling a current student



Registration Fee PK ($105)
* Payable when re-enrolling a current student



Materials Fee Pre-K5-12 ($250)
* Annual payment – Due June 1



Materials Fee Pre-K3&4 ($150)
* Annual payment – Due June 1


Tuition



* Annual payment – Due June 1






* Semi-annual payments – Due June 1 and January 1







* Monthly payments are handled by TuitionBanc and are
   due on the 1st of each month, June – May. 

ACCOUNTS IN ARREARS:  Prompt payment of tuition is essential if the school is to meet its own financial obligations on time.  All families on a monthly installment payment contract must enroll with Tuition Banc.  If the automatic draft fails due to insufficient funds, TuitionBanc will contact the parent by phone and with a follow-up letter advising of a redraft date.  If the automatic draft fails a second time, TuitionBanc will suspend the account until further advised by the school.

Accounts in arrears will be reviewed by the Finance Committee, which reserves the right to dismiss students from the school when the family account is overdue by 60 days or more and satisfactory arrangements for payment have not been made.  Academic records will not be released or forwarded until all financial accounts have been cleared.  Likewise, a student will not receive their quarterly report card or be allowed to view the report card if the account is not current.

Accounts must be current at the start of each semester in order for students to start school on those dates.

LAB FEES:  Some classes require outside resources, which will necessitate an allocation of cost to the students enrolled in that class.  Current fees include Art, Biology, Chemistry, Physics, Shop ($35), and Driver’s Education (fee determined yearly).

MATERIALS FEE:  Each year a materials fee is paid for each student.  This fee includes the funds necessary to provide the teacher’s manuals, visual aids, worksheets, testing materials, classroom supplies, books and other student materials.

TECHNOLOGY FEE:  A portion of the materials fee is designated to a fund that is used to upgrade technology.
REGISTRATION FEE:  A registration fee is collected each February for students planning to return for the next school year.  Fees collected by February 29 guarantee a space for the next school year.  This helps us with our planning for classroom space, materials, and personnel.

CLASS FUND FEE:  A portion of the registration fee for students in grades K-12 is deposited into a “Class Fund” which will be used to help pay for their senior class mission trip.

PTO FEE:  Five dollars of the new enrollment/registration fee is allocated to the Parent Teacher Organization (PTO).  

LATE REGISTRATION FEE:  Returning families who register after June 1 will be assessed a late charge of $150.

(over)

ATHLETIC FEE:  In order to adequately fund our athletic program, all student athletes must pay a fee to participate.  The fee rate will be established on an annual basis and will be determined by the athletic department and administration based upon budgetary needs.  The fee is non-refundable after the first game of a particular season.  Fees are determined yearly.
TUITION ASSISTANCE:  A small amount of tuition assistance has been established to assist qualifying families.  The school board intends that no family committed to Christian education be denied that opportunity because of financial need.  The distribution of monies within this fund is dependent upon the amount available in this account on an annual basis.  Families requesting assistance should make application on forms available through the school office within the application period.  The Finance Committee grants tuition assistance after an independent review team reviews applications.  Families receiving assistance are notified during the summer, prior to the school year.  You must re-apply each year if assistance is needed.  Financial assistance is available to those who demonstrate actual need without regard to nationality, gender, God-given race, color, or ethnic origin.  Families are eligible to apply for assistance after they have been enrolled at the school for one year.
REFUND POLICY:  Application, enrollment, registration, and materials fees are non-refundable.  Tuition is charged for each month the student is officially enrolled and is non-refundable.  Tuition paid during the summer months of June and July is non-refundable.  In exceptional circumstances, such as an unexpected family move away from the area, the Finance Committee may authorize a refund upon request.

GRADUATION POLICY:  A graduating senior will not be able to go through graduation exercises or receive final transcripts unless all tuition and fees are paid in full.
WITHDRAWAL:  If it becomes necessary to withdraw a student during the school year, tuition is charged for the full month even if the student attends for only part of the month.  If the withdrawal is at the school’s request, tuition for the remainder of the month will be refunded on a pro rata basis.

RE-ENROLLMENT OF STUDENTS:  Priority re-enrollment of students already attending MCS is contingent on tuition and fees being current at the time of re-enrollment.  If the family account is in arrears, and class enrollment reaches capacity, space cannot be assured.  Students are eligible to begin the new school year only if all charges from previous years have been satisfactorily cared for.

CREDIT CHECK:  All families applying to MCS may be subject to a confidential credit check.  This information will be used in the overall evaluation of the family for admittance to MCS.

FINANCIAL MANAGEMENT:  The Board of Directors has the final approval authority on all financial matters as needed.  The Administrator handles the day-to-day financial decisions using the board approved budget and the assistance of the Finance Committee.  The Business Manager assists with the daily financial management.

Your signature on the ENROLLMENT AND TUITION CONTRACT indicates that you have read these terms and accept them as conditions for enrollment/re-enrollment for the coming academic year.  Please keep this sheet for your reference.

